AAMUHHCTPAILMS PRIBHHCKOIO MYHHIIUIIAJIBHOT'O PAHOHA

Vupasiienue no KyJIsType, MOJIOIe/KH H CNIOPTY

INMPUKA3

or 15 nexaGps 2011rona No 149

O 6azoBbIX TpeOOBAHHAX K KAYECTBY

NPENOCTABNCHHS MYHHIHNAIBHOH YCITyTH
«Bubnuoreunoe, Gubnuorpaduteckoe 1 HHpoOpMAIHOHHOE
obcaykuBanHe nonb3oBaTeneit Gubanorex»

B pamkax peanmsanmu MyHHUMIANLHOH ueneBoi nporpammel «Pedopmupopanne
MyHHIMTANBHLIX (uHancoB PribuHcKOro MysmimmanmesHoro paiona #a 2010-2011 roaem,
VTBEPAKICHHON MOCTAHOBICHHEM AAMHHUCTPAIMH PHOHHCKOIO MyHHUMNANBHOTO paioHa
or 06.11.2009 r. Ne 3006 «O mymumummnansuo# uenesoi nporpamme «Pedopmuposanme
MyHHIENaTeHBIX Gurancos Pribunckoro MmynuuunansHoro paiosa va 2010-2011 romsm
VopasieHue 10 KyJIBTYPE,MOJNOAEKH M  CMNOPTY aaMHHHCTpammH  PniGuuCKOro
MYHHIHNIANTBHOTO padoHa

I[MTPUKA3BIBAET:

|.YTBepauTs GazoBbie TpeOOBAHHA K KAYECTBY MPEAOCTABICHHSA MYHHIIHIATBHOH
yenyrn  «buGnuoreuynoe, Oubmmorpadmueckoe wu  muopmauHonHoe oOCHYKUBaHHE
nonp3oBatenci OHOMHOTEKH) COMACHO NPHIOKEHHIOK HACTONIIEMY MPHKA3Y.

2. KouTposb MCIOAHEHHS HACTOAIIEIO0 NPMKA3d BO3JNOKHTHL HA 3aMECTHTENA
HAYAIbHUKA YIIPABACHHSA 110 KYJBTYPE, MOJOMAEKH M CHOPTY aAMHHHCTpaumu PuibGuuckoro
MYHHIHNIANBHOro padiona 3arananosy JLIO.

Havansuux Yopasinenus

10 KyJIBTYpPE, MOJIOACHKH H CIIOPTY
anaMHHUCTpaLHH PRIOHHCKOTO &% a
MYHHIHTIAIGHOTO paioHa - B.B. MMantenees



YTBepKIeHbI TPUKA30M YIIPaBJICHUS 10 KYJIBTYpE,
MOJIOJEKH U CIIOPTY aAMUHHACTPALAN

PpIOMHCKOTO MYHHLIMTIAIEHOTO paiioHa

ot 15.11.2011 roga Ne 149

( B penakimu npukaza YKMuC or 30.12.2020 . Ne 184)

Ba3oBble TpedOBaHNS K KaYeCTBY NMPEI0CTABICHHS MYHHIIMTIAIbHON yCIyru
«bubanoreuynoe, oud1uorpaguyeckoe U HHPOPMAIHOHHOE 00CTYKUBAHUE

Ne i

Crpyxtypa
2

moJib30BaTes1eii On0JIHOTe K

IMosscuenus

3

|

1. d)6nme MOJIOKEHUS

1. HawmmeHoBanue «bubnmoreuHoe, dubmuorpaduyueckoe U HHPOPMAITMOHHOE 0OCTYKIBAHHE
MYHHULIUTIATBHON nojb30Bareiel ONOIOTEeKNY
yCIIyru

1.2. |Ilomyuarenn -pu3ndeckue numa (anaee-moab30BaTEeH)

MYHULUIATbHOU
yCIIyru

2.  HopwmarusHO- -Koncruryuus Poccuiickoit @enepanuuy;
IPaBOBOE -(henepasibHBIC 3aKOHBI:
peryaupoBaHUe ot 29 nekabps 1994 roma Ne 77-03 «O0 0053aTeILHOM K3EMILISIPE JOKYMECHTOBY;
MIPEI0CTABIECHUS ot 29 nexabps 1994 roma Ne 78-D3 «O OMOTHOTEIHOM AETIEY;
MYHHIIUTIATBHOM ot 6 okTs0ps 2003 roma Ne 131-03 «O06 oOIIHIX MPUHITUIIAX OPTAHU3ALNN
YCIIYyTH MECTHOro camoynpasieHus B Poccuiickoit denepanymny;

- 3aKoHbI Poccuiickoit @Penepanuu:
ot 7 despans 1992 rona Ne 2300-1 «O 3amute npaB norpeduteneii»;
oT 9 okrsi0ps 1992 roma Ne 3612-1 «OcHoBbI 3akoHONMAaTENbCTBA Poccuiickoit
denepanuu 0 KyJabTypey;
-noctanoneHus [IpasutenscrBa Poccuiickoit denepanuu:
ot 8 nmekabps 2005 . Ne 740 (pen. ot 14.01.2009) «O denepanbHOH 1ENEBOM
nporpamme «Kynerypa Poccun
(2006 - 2011 romsr)»;
-npuKa3bl MuHHCTEpPCTBA KylIbTyphl Poccuiickoit @enepanuu:
ot 22 utoHs 1998 roma Ne 341 «O GopMuUpOBaHUU rOCyIapCTBEHHOM MOJTUTHKH B
00J1acTy COXpaHeHHsI OMOIMOTEYHBIX (POHIOB KaK YacTU KYJIBTYPHOTO HACIEUs U
nH(POPMAIIIOHHOTO pecypca CTPaHbD»;
ot 2 nexadbps 1998 roga Ne 590 «O06 yreepxkaenun «MHCTpyKIuU 00 ydere
OoubnoTeyHoro GoHaa»;
-NpuKa3bl MUHUCTEPCTBA KyJABTYPhl U MaCCOBBIX KOMMYHUKalui Poccuiickoi
®denepanuu:
ot 25 mast 2006 roma Ne 229 «O0 yTBep:KASHUH METOAMYCCKUX YKa3aHUH 110
peaym3aiyu BOIPOCOB MECTHOTO 3HAYCHUS B cpepe KyIbTYphl TOPOJCKUX H
CEJIbCKUX MOCEIeHUH, MyHUIIMIIAIBHBIX PAHOHOB M METOJUYECKUX PEKOMEHIAINN
10 CO3AHMIO YCIIOBHUH TSI pa3BUTHS MECTHOTO TPAIUIIMOHHOTO HAPOIHOTO
XyI0KECTBEHHOTO TBOPYECTBAY;
ot 20 depans 2008 roma Ne 32 «O6 yTBep>KA€HUH HOPMAaTHBOB MUHUMAJIbHOTO
pecypcHOro obecieueHHs YCIyT CEJIbCKUX YUPEXKICHUN KYJIbTyphl
(o6mmenocTymHBIX OMOMNOTEK U KYTBTYPHO-IOCYTOBBIX YUPEKICHHUN );
-npuKa3bl MUHKCTEPCTBA KyabTypbl Poccuiickont denepanyn:




or 10.11.2015 . « 2761 «OO0 yrBepxknennn [lopsaka oOecriedeHus TOCTYITHOCTH
JUTSL THBATHJIOB OMOTMOTEK ¥ OMOTMOTEYHOTO O0CITY>)KUBAHUS B COOTBETCTBHHU C
3aKoHoJaTeNhCTBOM Poccuiickoit denepaliuu 0 ConUaibHON 3alUTe HHBATUO0BY;
ot 16.11.2015 1. Ne 2800 «O6 yrBepxnenuu [lopsinka obecriedeHus TOCTYTHOCTH
JUTSL THBAJTMJIOB KYJIBTYPHBIX IICHHOCTEH 1 Onary;
-IOCTaHOBJIEHUE MUHUCTEPCTBA TPYla U COLMAIBHOIO pa3BUTHUs Poccuiickoi
Oeneparmu ot 03 nexadps 1997 roga Neb6 «OO0 yTBepKISHIH MEKOTPACIEBBIX HOPM
BPEMCHH Ha pa0OThI, BHITIOIHAECMBIC B OMOJIMOTEKAX)
-3akoH Spocnarckoii oonactu ot 24 utons 2003 roga Ne34-3 «O 6ubmmorevHOM
nene B SIpocitaBckoit o0macTmy;
-I'OCT 7.0-99 «MudopmanmonHO-OMOIHOTEUHAS AEATETBLHOCTD, OnOIHOrpadus.
TepMUHBI U OTIPEACTICHSI;
-IIpaBuna moxkapHO# 6€30MaCHOCTH IS yUpEKIASHUNA KyIbTyphsl Poccuiickoit
®enepanuu (BIIIE 13-01-94) (BBencHbI B AcHCTBUE NPHUKAa30M MUHHCTEPCTBA
KyasTyphl Poccuiickoit @enepannn ot 01.11.1994 Ne 736).
-KOJICKC MTPO(EeCCHOHANBHON ATUKU POCCUHCKOTO OMOMMOTEKAPs], MPUHST Ha
koH(pepeHnru Poccuiickoii 6nbnmroTeuHol acconmanuu (4 exxerogHas ceccus) 22
ampens 1999 ropa;
-YcTaB MyHUIMITAILHOTO YUPEKACHUS KYJIBTYPBI;
-METOUYECKIE PEKOMEH AN METOAMYECKHAX IIEHTPOB IO HAPABICHUAM
NI TENIbHOCTH OMOIHOTEK.

3. Cocras
MYHULUOATbHOU
yCIyTu
3.1. | ®opmupoBanue u -proOpeTeHNe JOKyMEHTaIbHBIX HICTOYHUKOB HH(OpMAaNnK, 3aQUKCUpOBaHHON Ha
obecrnieyeHme Pa3IMYHBIX MaTEPUATLHBIX HOCUTEISIX, KOMIUIEKTYEMBIX OMOIHOTEKOH B
COXPaHHOCTH COOTBETCTBHU C TEMATHKO-THIIOJIOTHYECKUM IIJTAHOM KOMITJIEKTOBaHUS;
WHPOPMAITMOHHBIX -oTpeieNieHue YCIOBUIN HCIONBb30BaHMsl OMOIMOTEYHOro (POHA, CAHKIIMY 32 MOTEPIO
pecypcoB WM TTOPYY 3K3EMIUIIPOB OMOIMOTEYHOTO (POHIA, BUIBI M pa3Mephbl KOMIICHCAIIUU
yiep0a, HAHECEHHOTO MOJIb30BaTEIIMU OMOIMOTEKH B COOTBETCTBUH C
3akoHoxarenbcTBoM Poccuiickoii @enepanuu u [IpaBunaMu noiap30BaHus
OMOINOTEKOH.
3.2. Bsblnada JOKyMEHTOB  -4yepe3 a0OHEMEHT OMOIMOTEKH, 110 CHCTEME MEKOMOIIMOTETHOTr0 aDOHEMEHTa
BO BPEMEHHOE (manee — MBA);
MI0JIb30BaHHE -yepe3 HecTalMoHapHble POPMBI 00CITYKHBaHUS (OMOTHOTEYHbIC TYHKTHI,I0CTaBKa
JOKYMEHTOB Ha JIOM);
-JIMCTaHIIHOHHOE 00CTyKUBAHHE.
3.3. Undopmanmonnoe -CIpaBOYHO-ONONMMorpaduieckoe o0cIykuBaHue (B TOM YUCIIE-TUCTAHIIHOHHOE);
o0ciTy>)kHBaHUE -oubnmorpaduyeckoe HHPOPMUPOBAHHKE;
MOJTb30BaTeNeH -(hopMupoBaHe HHHOPMAIIMOHHOH KYyJIBTYpHI ITOJIb30BATEINEH, OpraHH3aIH
00yueHus MeTozaM UH(OPMAITHOHHOTO CaMOOOCTYKUBAHHUS.
3.4. | Opranuzanus u -yUTaTeNbCKask KOH(EPEHIHS;
MpOBEJICHHUE -JIUTEPATYPHO-XYI0KECTBEHHBIN BEUep;
MaCCOBBIX -JTUCIIYT;
OMOMMOTEIHBIX -YCTHBIN KypHAJI;
MEpOIPUITUN -JIETCKUN YTPEHHUK;
-BHUKTOpPHHA, KOHKYPC, HTpa-ITyTEIIECTBUE;
-Oecepl;
-KJI1y0 10 HHTepecawm;
-KHKHO-WJUTIOCTPATUBHBIC BBICTABKH U JP.
4. | Iloka3arenu kauecTBa




4.1.

4.1.1.

MIPEIOCTABICHUS
MYHHLIUTIATBHON
yCIIyTH
TpeGoBanus k
OpraHH3alUN
MIPeIOCTaBICHUS
MYHULUIATbHOU
YCIIyTH

TpeboBanus k mecty  IIpocTpaHcTBeHHAasT HOCTYITHOCTH

PaCITOJIOKECHHUS
30aHUN U
COOPYXKCHUM, B
KOTOPBIX
OCYIIECTRISETCS
MpEeI0CTaBICHUE
MYHULUIATbHOU

YCIYTH

OMOIMOTeK MYHHIIMTANBHBIX YUPEXKICHUH
KYJABTYPBl  JIJISl BCETO HAcelleHHs 00ecTieunBaeTcs ee ynoOHbIM MECTOMON0KEHUEM
Ha TIePECCUCHUY TCIIEXOAHBIX MyTel, BOIM3HM TPAHCIIOPTHBIX COOOIICHUH.

4.1.2.

4.1.3.

TpeboBanus
3IaHUAM
COOPYKEHHSM,
KOTOPBIX
OCYILIECTBISETCS
MIPEIOCTABIICHUE
MYHULUIIATbHOU
YCIIyTH

TpeboBanus k
IIOMEILICHUSIM, B
KOTOPBIX
OCYIIIECTBIISETCS
IIPEIOCTABIICHUE
MYHULMIIATbHOU

YCIYTH

K bubnroTeka MOXKET pa3MelIaThCsl B CICIHATBHOM OTAEIBHO CTOSIIEM 3IaHUH, B
U CHEIHAIBHO IPUCITOCOOICHHOM ITOMCIICHHH
B 00IECTBEHHO- KYJIETYPHOTO Ha3HAYCHUSI.

30aHUsg  OOIIECTBEHHOIO WIIH

[Tnomamm st pasMmenieHuss a0OHEMEHTa C OTKPBITBIM JOCTYyIIoM K (OHAY H
KadenpaMu BeIAa4X - He MeHee 40 KB.M. ¢ BO3MOXXHOCTBIO MCIONB30BaHUS JAPYTUX
MOMEIIEHUH MYHUIMIIATBHOTO YUPEKJICHUS KYJIBTYpBI JUIsi TIPOBEACHUS MAaCCOBBIX
OMOTHOTEYHBIX MEPOTIPHUSITHH.

[Momemnenre OMONMMOTEKH IOKHO obOecreynBaTh KOM(OPTHYIO OOCTaHOBKY JIJIsI
MIOJIb30BATENIEH.
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TpeGoBanus k
JAOCTYIHOCTH JUTs
MaJIOMOOMITBHBIX
TPYIII HACENICHHUS
00BbeKTa U YCIIyTH

PykoBoauTE ISIMH OpraHU3aldii KyJIbTypbl B COOTBETCTBUH C TPEOOBAHUAMH,
YCTaHOBIICHHBIMHU 3aKOHOJATEIbHBIMU U MHBIMH HOPMATHBHBIMH [PaBOBBIMH
aKTaMu, 00eCIeUNBACTCS CO3/IaHNE ISl MAJIOMOOMIIBHBIX IPYII HACEICHHUS
CIIEYIOLIMX YCIOBHH JIOCTYITHOCTH OOBEKTOB!

- BOBMO)KHOCTh OECIPENITCTBEHHOTO BX0/Ia B YKa3aHHbIC 0OBEKTHI U BBIXOJIA U3
HHX;

- BOBMO)KHOCTh CAMOCTOSITEIILHOTO TIEPEIBMIKCHIUS 110 OOBEKTY B LIENSAX AOCTYIA K
MEeCTy HPEIOCTABICHUS YCIYTH, B TOM YHCIIE C UCITIOIB30BAHUEM ITOMOIIH
HepCOoHaa, MPEAOCTABIISIOIETO YCIYTH, aCCHCTHBHBIX U BCIIOMOTaTEIbHBIX
TEXHOJIOTHH, MHEMOCXEM, PeNTbe(HBIX CTPEJIOK M HAJIHUCEH, BHITIOITHEHHBIX
penbeHO-TOYCUHBIM MIPUPTOM;

- BO3MOXKHOCTB TIOCAJIKH B TPAHCIIOPTHOE CPEACTBO ¥ BHICAJIKH U3 HETO Mepet
BXOI0OM B 06’beKT, B TOM 4YHCJIC C UCITOJIB30BAHUEM erCJIa-KOJIﬂCKI/I u HpI/I
HEO0OXOMMMOCTH, C TIOMOIIBIO TIEpCOHATa 00BEKTA,

- COITPOBOXK/ICHHE UHBAJIMJIOB, IMEIOIIMX CTOWKWE HApyIIeHHs (DYHKIH 3PCHUS,
MIpH MIEPEIBIKEHNHN TI0 TEPPUTOPUHN OOBEKTA;
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TpeboBanus k
rpaduKy paboThI
OuOIMOTEK U
HH()OPMHUPOBAHHUIO
IIOJIb30BaTeIICH
OMOIMOTEKH

- MPOBEICHUE UHCTPYKTaXKa COTPYIHUKOB, OCYIIECCTBISIOMINUX EPBUYHBIN KOHTAKT C
MOJTy4YaTessIMH YCIIyTH, TI0 BOTIPOCAM O3HAKOMJICHHUS MHBAJIUIOB C pa3MEIICHHEM 1
IJJAHUPOBKOHM OMELIEHUH, TOCIEA0BATENBHOCThIO IEUCTBUM U MApIIPYyTOM
MEPEABIKECHUS MPU TIOTYUYCHUU YCIYTH;

- CoJIeiicTBHE MHBAIMY TIPH BXOJIE B 37JaHHE M BBIXOJIE M3 HETO, HH(pOPMHUPOBaHHE
€ro 0 JIOCTYITHBIX MapIIPyTaxX OOIIECTBEHHOTO TPAHCIIOPTa;

- HaJjIe)KaIee pa3MerieHue HoCuTe el HHPOPMAITHH O TTOPSIIKE MTPEIO0CTaBICHUS
yCIIyTH, €€ 0(OPMIICHUH B JOCTYITHOH JIJIsi HHBAJTUIOB ()OPME C yUETOM
OTPaHUYCHUHN UX KU3HEICATECIBHOCTH.

I'pacux paboOTHI OMOTMOTEKN yCTaHABIMBACTCS C YUETOM IMOTPEOHOCTEH HaCeIeHUs
Y WHTEHCUBHOCTH €€ MOCEMICHHUS 110 PEeIICHUI0 aJIMUHUCTPAIIUN MYHHIIUIIAIHHOTO
YUPEXKACHUS KYABTYPBI, CTPYKTYPHBIM MOApa3ACiICHHEM KOTOPOTO OHA SIBIISETCH,
COTJIACOBAaHHBIM C YTIPaBIEHHUEM I10 KYIBTYPE, MOJIIOASKH U CIIOPTY aJIMHUHUCTPALINU
PrIOMHCKOTO MYHHIHMITAIBHOTO paiioHa.

Bpewmst paboThl OMOIMOTEKN HE JODKHO TMOJTHOCTBIO COBIAAATh C 4acaMu pabOoThI
OCHOBHOM 4aCTH HAaCEJICHHUS.

Cnoco0 unopMupoBaHMs NOJIb30BaTeN el 0N0IHOTEKU

WNudopmanus o rpaduke padoTsl OMOIMOTEKN TODKHA OBITH pa3MellieHa Yy BXO/a B
31aHue, TAe pa3MmelnaeTcs Oudnuoreka, B cetu MHTEpHET;

nHas nHQOpManrsi 0 OMOIHOTeKe MOXKET OBITh pa3MellieHa Ha WHPOPMAITHOHHBIX
cTeHnaax B (poiie 3maHus, B IOMENeHNH ONOIHOTEKH, B ceTH MHTEepHeT .

CocraB pa3memaemoii ungopmanuu:
nHpopMaIys o rpaduke paboThl OMOIHOTEKH;
[IpaBuna nonp30BaHUsT OMOTNOTEKOM;
KAJICHJAPHbII IJIaH MEPOIPUATHH;

CBe/IeHUs 00 yupeauTerie;

KOHTaKTHasi HHpopManusl.

4.1.6

4.1.7

TpeGoBanus k
MaTepHUabHO-
TEXHHUECKOMY
o0ecreueHunIo
OUOIHOTEK

TpeGoBanus k
METOAMYECKUM U
MIPaBOBEIM pecypcam

1. KoMmiuiekc MaTepualbHO-TEXHUYECKOTO OCHAIleHHsT OWOIMOTEeK JIOJDKEH
BKITIOYATh!

-OubmMoTeuHoe 000pyAOBaHUe: MEeOEIb (CTOIBI, CTYIBS), CTEIDIAKH JJISl XPaHSHUS
JIOKYMEHTOB (MeTaJulndecKue U (WIH) IePEeBsIHAbBIE CTAIIMOHAPHBIE U (IIN)
Nepe/IBIKHEIC), BEICTABOYHOE 000pynOBaHUE (BUTPUHBI), KATATIOKHBIE IIKA(bI;
-MH(OPMALMOHHO-KOMMYHHKAIIHOHHBIE CPEJICTBA: KOMIIBIOTED (BKIIOUAS
CHUCTEMHBIH 0JIOK, MOHUTOP, KJIABUATYPY, MBILIb); IPUHTEP; TOUKY JOCTYIIA B
NuTepHeT; My3bIKanbHbIN eHTp Wi DVD-npourpeiBaresb; 1BETHON TeNEBU30D;
¢oroarnmapar (udppoBoii);TeaeoH.

-CpeJCTBa KONMPOBAHHS U TUPAXUPOBAHUS JOKYMEHTOB: CKaHEp,
o0ecrneunBarori BO3MOXKHOCTD paboThI ¢ MaTtepuaniamu Gopmara A4,
KOIIMPOBAJIbHBIN armapar.

2. ObopynoBaHue U NPOrpaMMHOE CONPOBOXKACHHE WH(POPMALIMOHHBIX CHCTEM B
OubnmoTekax MOJKHBI OOHOBISITBCA HE pEXe OAHOITO pa3a B MATh JIET B
COOTBETCTBHU C TpeOOBaHUSIMH HH(POPMAIUOHHBIX M TEICKOMMYHUKAIIHOHHBIX
TEXHOJIOTUH.

bubnmnoTeka 10mKHA UIMETh JOKYMEHTHI, perJIaMeHTHPYIOIINE €€ AeATeIbHOCTh!
-ITonoxxenne o OMOIMOTEKE, YTBEPKAEHHOE PYKOBOTUTENEM YUPEKICHUS,
-IIpaBuia nosabp30BaHUA OMOTUOTEKOI;

-THEBHUK y4deTa paboThl OMOIMOTEKH (€KETOTHBIN);

-KypHaJ ydeTa paboThl OMOIUOTEYHBIX (DOpMHUpPOBaHUS (€KETOIHBINH);




-AOJDKHOCTHBIC MHCTPYKIIUU.

418

4.2.

TpeGoBanus k
MePCOHATY
OubIMoTEeK

TpebOoBanwust k
MIPOIIECCY
MIPETOCTABICHUS
MYHULUOATbHOU
YCIIyTH

MuHuMabHas HOpMaTUBHAS MOTPEOHOCTH B IITATHBIX PaOOTHUKAX OIMpPEAesIeTCs
WUCXOISl W3 OCHOBHBIX TIOKa3aTeleld JeATeNbHOCTH KOHKPETHOW OnOmmoTekn
(mnamazona yciyr, HecTaMOHApHBIX (opM 0OCTyKMBaHUs, WHTEHCHUBHOCTH
MOCEUICHNH, KOJTMYEeCTBa MOJIb30BATENEH U /Ip.).

Kaxxaprit coTpyaHuK OHOMMOTEKH JODKEH OBITh O3HAKOMIIEH C JIOJKHOCTHOU
WHCTPYKIMEH, yCTaHABIMBAIOIIEH ero IpaBa U 00sI3aHHOCTH.

[lepconan GMONMMOTEKU MOKEH COCTOSTH M3 AMIIOMUPOBAHHBIX CIIELUATUCTOB
B oOsacTu OMOMMOTEYHOro Jefa, MEeNArorHKH, MCHXOJIOTHH, WH()OPMAIMOHHBIX
TeXHOJIOTHI; 001amaTs HabopoM IpodecCHOHATBHBIX 3HAHUK M HABBIKOB, TIPHEMOB
U METOZIOB pabOThl, HEOOXOIUMBIX Ka4ecTB AJIsl OOCTYKMBaHUS OCOOBIX KaTeropuit
IOJIB30BATEIEH.

Kaxxmerii paboTHIK OHOMHMOTEKN HE peke 1 paza B 5 et MomKeH MPOXOAUTh
MOBBIIIICHNE KBATU(HUKAIIH 10 JTFOO0H M3 YCTAaHOBIEHHBIX (DOPM.

Bce pykoBOIUTENH U CIIEUUATUCTHI YUPEKACHUS JOKHBI OBITH aTTECTOBAHBI B
YCTaHOBJICHHOM ITOPSIJIKE.

Hapsimy ¢ cootBercTByromieidl kBanudukanmued u  mpodheCcCHOHATHIMOM
COTPYAHUKHU 6H6J]I/IOT€KI/I JOJIZKHBI 06J'IaILaTI) BBICOKMMU MOpAJIbHBIMU U MOPaJIbHO-
9TUYCCKUMH KauCCTBaAMH, YYBCTBOM OTBETCTBCHHOCTU W PYKOBOACTBOBATHCA B
paboTe TpWHOWIAMH TYMaHHOCTH, CIIPaBEeIJIMBOCTH, OOBEKTUBHOCTH U
JI0OpOKeIaTeIbHOCTH.

B npodeccruonanbHON EATEIIEHOCTH COTPYIHUKH OUOIMOTEK PYKOBOACTBYIOTCS
Konexcom nmpodeccroHanbHON STHKH POCCUICKOTO OMOIHOTEKapsI.

@opmupoBaHue U coXpaHeHne HHGOPMALUOHHBIX PeCYpPCoB

-BBIsIBIICHHE UH(QOPMAIIMOHHBIX PECYPCOB Ha PBIHKE;

-0TOOp PECypCcOB, COOTBETCTBYIOIINX TEMAaTHKO-TUIIOJIOTHYECKOMY IUTaHy
KOMIUTIEKTOBAHUS,

- IpYeM JJOKYMEHTOB B (JOHJI, IX CyMMapHBIH ¥ HHAWBUIYaJIbHBIA yUeT;
-0nbnuoreuHast 06paboTKa JTOKYMEHTOB;

-hopmupoBanue nmouckopoii cucrems! (CbA) Ha OymMa>)kHOM HOCHTEINE;
-paccTaHOBKa JIOKYMEHTOB B (DOHJIC;

-o0ecrnieyeHre HaJIe)KHOTO XPAHEHHUS IOKYMEHTOB U JIAHHBIX;

-o0ecrieueHre 1 1mojiepKaHie HOPMAaTHBHBIX TEMIIEPATyPHO-BIaKHOCTHBIX
PEXKHMMOB XpaHEHUS JOKYMEHTOB;

-BBISIBIICHHE YCTApEBIINX JJOKYMEHTOB, X CIIMCAHHUE, YUET BHIOBITHS.
Bbigaua 10KyMEeHTOB BO BpeMeHHOe M0JIb30BaHHe

1.Briava 1okyMeHTOB Ha a0OHEMEHTE BKIIFOYAEeT B CeOst:

-3aIUCh YUTATENS B OMOINOTEKY;

-[IEPEPETUCTPALIMIO YNTATENEH;

-[IOJTyYSHHUE 3a1poca Ha JJOKYMEHTEI;

-[IOJITOTOBKY K BbIIaue, MoJ00p IOKYMEHTOB;

-0()OpMIICHUE BBIJIAUU IOKYMEHTOB;

-BBIJIa4y JOKyMEHTOB;

-paboty ¢ popmynsipamu unTarenei (pacCTaHOBKY, aHANIN3);

-[IpreM JIOKYMEHTOB OT YHTaTeNeH;

-ohopMIICHHE TIPUEMA;

-IIPOJIJICHUE CPOKA MOJIb30BaHUs U ohopMIIeHHE NPOJICHHS (B TOM YHUCIIE TI0
tenedony u uepe3 MuTepHer);

-paboTy Cc yUTaTENSIMH, HE BO3BPATHBIIMMH JIOKYMEHTBI B CPOK, KOHTPOJIb 32
CPOKaMH BO3BpaTa JOKyMEHTOB;

-[IpHeM JIOKYMEHTOB B3aMeH YTEPSIHHBIX MTOJIb30BaTEISIMU;

-pabora ¢ 0TKa3aMu, IIPU OTCYTCTBUU JJOKYMEHTOB, HEOOXOIUMBIX MOJIB30BATEINO.
2.Bpiaua TOKYMEHTOB IIpY BHECTALIMOHAPHBIX opMax 0OCIyKMBaHHSI BKIIIOUAET B
ceost:




-OpraHu3alHi0 OMONNOTEUYHBIX TYHKTOB;

-o00p KOMILJIEKTa JOKYMEHTOB Il ONOIMOTEUHOTO MMyHKTA;

-oopMIIeHNE BBIAAYU JOKYMEHTOB;

-Bbl1auy JOKYMEHTOB;

-IOCTaBKy JOKYMEHTOB Ha JIOM TeM YHTATEJIsIM, KOTOphIe HE MOT'YT IOCEIIAaTh
OMOIHOTEKY B OOBIYHOM PEXIME B CHITY IIPEKIIOHHOTO BO3pacTa U (WIIH)
(HU3UYEeCKUX HEIOCTATKOB;

-BO3BpAT IOKYMEHTOB;

-oopMIIeHHE BO3BpaTa JOKYMEHTOB.

3. HoxymeHntsl mo MBA BbICBUTalOTCS HA OCHOBAHMY 3aIIOJHEHHOTO OJlaHKa-3aKasa,
€IMHOTO JUIsSI BceX OMOIMOTEK CTpaHbl, MM BBIJACTCSl HEMTOCPEICTBEHHO JIUILY,
otBeTcTBeHHOMY 32 MBA. JlokyMeHTBI, OTCYyTCTBYyIOIIHUE B (hOHIE OMOINOTEKH,
MOTYT OBITH 3aKa3aHbI 10 MPOCh0e YnTaTeNel B qpyrux oubianoTekax. binank-3akas
(mepBas U BTOpas 4acTh) 3aIOJIHACTCS YUTATEIEM B IBYX IK3EMIULIPaxX U
nepesaeTcst COTpyAHUKaM OHOINOTEKH, opraHusytomumu  padoty MBA. IlepBsrii
9K3eMILISIp OJaHKa-3aKa3a MOChUIAETCS B COOTBETCTBYIONIYIO Onbnmuorexy. [lomyuns
3aKa3aHHBIN TOKYMEHT, COTPYJHUKH OMOIUOTEKH YBEIOMIISIOT YUTATENS O
IMOCTYIICHUN JOKYMCHTA. Bbmaqa JOKYMCHTA YUTATCJIIO ITPOU3BOAUTCH B
COOTBETCTBHH C TIPAaBUJIAMU T10JIb30BaHUS OMOIHOTEKOM.

HNudopmannonHoe 00c1y:KUBaAHHE N101b30BATEIECH:

1. CpaBouHO-OnbMMOTpadmueckoe 00CIyKUBaHUE MTOTF30BATENEH BKIIIOYACT:
-[IPHEM 3arpoca MOIb30BaTENs;

-YTOYHEHHUE 3a1poca;

-pa3paboTKy NPOrpaMMBbl IIOUCKA;

-0TOOp JOKYMEHTOB (IIPOBEPKY BBISBICHHBIX JJOKYMEHTOB HAa COOTBETCTBUE
3aJJaHHBIM KPUTEPHSIM ITOKCKA);

-CTPYKTYpUPOBAaHUE TOKYMEHTOB MM JaHHBIX B COOTBETCTBHH C JIOTHKOH 3ampoca;
-oopMIICHHE PE3YIIFTATOB IIOUCKA.

2. bubnuorpaduueckoe HHGOPMUPOBAHKUE BKITIOUACT:

-M3y4eHre MHPOPMAIIMOHHBIX TOTPEOHOCTEH MOIB30BATENECH;

-0TOOp MH(pOPMALIUK U3 MacCUBa JOKYMEHTOB,;

-IOJIrOTOBKY MH()OPMAITMOHHOTO COOOIIICHUS;

-TUpaXupoBaHue HHPpopMannu (pa3MHOXKEHHE HAa KOMMPOBAILHOM arapare);
-nepeaavqy HHPOPMALMOHHOTO COOOIICHNUS MOJIb30BATENSIM (B YCTHOM WiH
MUCBMEHHOH opMe, B TOM YHCIIE C HCIIOIb30BaHHEM HH(OPMAIIMOHHO-
KOMMYHHMKATUBHBIX TEXHOJIOTHH).

3. ®opmupoBaHre HHPOPMALIMOHHON KYyJIBTYPhI [10b30BaTe el BKIIOYACT:
-OpMEHTAINIO B COBOKYITHBIX HH(OPMAILIMOHHBIX PeCypcax, Kak 3JIEKTPOHHBIX, TaK U
TpaauunoHHbIX (poHgax u CBA Oubmuorek, OubmuorpadguyecKux,
¢akrorpadpuueckux b/l u T.1.);

-OpraHu3anuio 00y4eHus: MeTogaM MH(GOPMaOHHOTO CaMOO00CTy )KHBaHHS.
Opranu3anus ¥ IpoBeJeHHE MACCOBBIX OMOJIMOTEYHBIX MEPONPUSITHIA:
-ONpE€ACIICHUEC TEMBI MECPOIIPUATHA, LEJIN U YUACTHUKOB,

-pa3paboTKa clieHapus;

-OpraHnu3anus PEKIIaMbl MEPOIIPHUATHA,

-COCTaBJICHUE CMETHI;

-IpuoOpeTEeHNE NPU30B;

-oopMIIeHHE 3aJ1a;

-IIOATOTOBKA BBICTABKU JIMTEPATYPHI,

-[IOJrOTOBKA anmaparypsl (My3blkaibHbIH HeHTp, [IK u ap);

-[IPOBEICHHE MEPOTIPHATHSL.

4.3.

TpeGoBanus k
pe3ynbTaTy OKa3aHHs
MYHULUIATBHOU

Koneunsim PE3YIBTATOM ITPEAOCTABIICHUA MYHHHHHaHBHOfI YCIyru ABJIACTCA
MOJIYYCHHUC IOJIB30BATCICEM OuONMHOTEKU JAOKYMCHTOB BO BPpEMCHHOC ITOJIb30BAHUC B
COOTBETCTBUMU C 3alIPOCOM, YIOBJICTBOPCHUC I/IH(I)OpMaLII/IOHHBIX HOTpe6HOCTeﬁ




yCIyTH

[Topsimok okazanus
MYHULUOATbHOU
YCIIyTH

TpaXJaH, YIOBICTBOPEHHOCTh MOJIH30BATENICH KAYECTBOM PaOOTHl OMOINOTEKH.
1.Pe3ynbraroM hopMUpOBaHHS U 0OSCIICUSHISI COXPAHHOCTH MH(OPMAITHOHHBIX
PECYPCOB SBISIETCS KOIMYECTBO €IMHUI] XPaHEHUS JOKYMEHTHBIX ()OHIOB
MOCTABINMKA YCIYTH U 00pamaeMocTs JOKyMEeHTHBIX QoHI0B. O0BeM (poHma
OMOMMOTEKH JOJDKEH COCTABIATH 7-9 TOMOB Ha OJHOTO *)HTelst. COOTHOLIEHHE
BBIIaHHBIX JIOKyMEHTOB K 00IeMy KoimdecTBy ¢oHIa - He MeHee 1,6 pa3a B roj.
2.Pe3ynbTaroM BBIIAYM JIOKYMEHTOB BO BpPEMEHHOE IOJh30BaHHUE SIBISCTCS
KOJTMYECTBO KHHIOBBIIaY M WHAVBUIYAJIHHBIX OOpalleHUHd K WHGOPMAIIMOHHBIM
pecypcaMm IOCTaBLIMKAa YCIyru. PesynbTar [OODKEH COCTaBiIsATH He MeHee 90
MPOIIEHTOB CPEIHETOIOBOTO KOJMMUECTBA KHUTOBBIJIAY 3a MOCIEeIHIE TPH Tojia.
3.Pegyneratom  uH(pOpMAnMOHHOTO  OOCTY)KMBaHUS  SBISIETCS  KOJMYECTBO
BBIAHHBIX ~ OWMOTMOTEUHO-OMONMOTpAUUECKUX  CIPAaBOK U KOJMYECTBO
MTOITOTOBIICHHBIX 10 3ampocaM HH()OPMAMOHHO-ONOIHorpadmuecKuX CITHCKOB,
MPOBEACHHBIX OMOMMOTEeYHO-OMOMMorpaduaecknx ypokoB. Pesynsrar nomkeH
cocTaBiATh He MeHee 90 MPOIEHTOB CPEAHETO0BOTO KOJIMYECTBA CIIPABOK, CIIMCKOB
Y YPOKOB 3a [OCIIeIHUE TPHU TOAA.
4.Pe3ynpTaToM  OpraHW3allMd H  TNPOBEACHUS  MAacCOBBIX  OHONHOTEUHBIX
MEPOIIPUATUN  SABJSICTCS  KOJUYECTBO IIOCCHICHHH MAaCCOBBIX OHMOJHMOTEUHBIX
MeponpusTuil. Peynbrar momkeH coctaBisath He MeHee 90 MPOLEHTOB OT CPEAHETO
KOJIMYECTBA MOCEIIEHIH MaCCOBBIX MEPOTIPUATHIA 3a TIOCIEAHUE TPH TOJIA.

1.B o0menocTymHOM 30He B YUPEXKISHUH JTOJHKHA OBITh pa3MeIeHa CIeayomas

WH(pOpMAIIHS:

-CBeJIcHUS O Tpaduke padoThl OUOIUOTEKY;

-IIpaBuna monp30BaHMs OUOIHOTEKOM, ITpaBa U 00SA3aHHOCTH YUTATENEH, B TOM
YHcJie OCHOBaHMSA OTKa3a B MPEAOCTABICHUN MyHULUIIAILHON YCIYTH;
-KaJICHJApHBIH IJIaH MPOBECHUST MEPOIIPUATHI, PEKOMEHIAIINN 1
WHQOPMAIOHHBIE OPOLIIOPHI, alpeCOBAHHBIE TTOJIL30BATEIIO;

-cBeieHus1 00 yupeautene ¢ ykazanuem @O, nomkHOCTH, HOMEpa TeaepoHa
JIOJDKHOCTHOTO JTUIIA;

-KOHTaKTHast MHPOPMAIHS O PYKOBOJICTBE YUPEKICHUH KYIBTYPhI C YKa3aHHUEM
®UO, nomxHOCTH, HOMEpa TenedoHa;

-nH(pOpMaLU O MECTOHAXOKICHUN TEKCTa HACTOALIMX 0a30BbIX TPeOOBaHUil,
KOTOPBIM JIOJDKHBI COOTBETCTBOBATh YCIYTH, MPEIOCTaBIsIeMble ONOIHOTEKON;
-“H(pOpMAITUS O CITOCO0ax OBEICHUS MMOJb30BATESIMA OUOITMOTEKH CBOUX OT3HIBOB,
3aMeYaHWi U TPEIIOKESHUN 0 paboTe ONMOINOTEKH;

-[IOPSI0K PACCMOTPEHHMS 7Kaj100 Ha KaueCTBO MPEI0CTABISIEMbIX MYHHITUTAIBHBIX
YCIIYT.

Nudopmarms o pabote OMOIHOTEK pa3Meriaercs B aduiax, IPUTITaCUTEINBHBIX
Ounerax, myOIMKyeTcs B CpElICTBAX MAaCCOBON MH(OpMALIMH, Pa3MEIIAETCsl B CETH
HNurtepuer.

Cnenmanuctel  OMONMOTEKH,  HEMOCPEACTBEHHO  B3aWMOACUCTBYIOIME  C
MOCETUTETSIMA OMOMOTEKH, AOJDKHBI MMETh HarpydHble TaOIMYKH C yKa3aHUEM
(bamMuIH, IMEHHU U OTYECTBA.

2.IlocraBmmkamMu MYHHULIMIATBHON yCIyTu SIBJISIFOTCS OnOINoOTEKN
MYHHUIMIIATBHBIX YUPEKACHUHN KyJIbTypbl PHIOMHCKOrO MyHHIIMIIAJIBHOTO palioHa.

3. [lpenocraBieHne MyHUITUITATHLHOMN YCIIYTH OKa3bIBAETCSl HA OCHOBAaHUH
BOJICU3bSBIICHHUS T10J1b30BATEIIA, JIMOO €r0 3aKOHHOTO TpeacTaBuTens (s il 10 14
JIeT) IPH HAJIMYHUHU TOKYMEHTA, YIOCTOBEPSIOLIErO JMYHOCTh U COITIacHs Ha
00paboTKy NepCOHANBHBIX JAHHBIX OT YYaCTHUKOB WM OT POAMTENEH (3aKOHHBIX
NpeCTaBUTENCH) HECOBEPIICHHOJIIETHUX YYaCTHUKOB. Boslen3bspieHne
odopmisercs B BUie perucTpalluOHHON KapTOUKU U GOpMYJIsipa YuTatesis, 1Moo
(st un 1o 14 51eT) perucTpaiuoHHON KapTOYKU-IIOPYUHTENHCTBA OT 3aKOHHOTO




npeacTaBuTess peOEHKa U popMyIsipa YMTATENs, XPaHIIUXCS Y MOCTAaBIINKA
YCIYTH B COOTBETCTBUU ¢ [IpaBuinaMu nons30BaHus OMOINOTEKOH, yTBEPKACHHBIMH
PYKOBOZCTBOM YUPEKICHUS M COTTIACOBAHHBIMU C YUPEAUTEIIEM.

[IpenocraBnenre MyHUIMIAIBHON YCIYTH B COOTBETCTBUHU C TPEOOBAHUSIMHU
noanynkra 4.2. «Opranuzanys 1 IpoBEACHNUE MACCOBBIX OMONINOTEUHBIX
MepOonpusTUi» 0a30BbIX TPEOOBAHUI NMPOU3BOAUTCS PH HAIWYMHU Y TI0JIb30BATEINS
IPUIIACUTEIBHOTO OUIeTa.

4.0TKa3 OT NpemoCTaBICHUS] MYyHUIHUIAIBHON YCIYTH BO3MOXKEH B ClIydasx HE
NPEABSBICHUS JOKYMEHTOB, HEOOXOAMMBIX AJsl PErHCTpAalllM MOJb30BaTeleH, HE
cobmoneHust mob3oBaresieM I IpaBuit mob30BaHMs OHOITHOTEKOH.

5.B cmyuae HEHAJUIeKAIIeT0 MPEIOCTaBICHNUS MYHHUIMIIANBHOW YCIYTH
MoJIy4aTeNb YCIyTH BIpaBe BBHICKA3aTh CBOW MPETEH3WH PYKOBOJCTBY YUPEKACHUS
W/WIHA YYPEIUTENI0 B YCTHOW, MUChMEHHOH (hopme, mbo mo Tenedony. CBeneHus
00 yupenurene, KOHTakTHas MH(OpMaunus O PYKOBOIACTBE YUPEKACHUS, MOPSAOK
paccMOTpeHHusT Kanod Ha KadeCTBO MNPEAOCTABISEMBIX MYHHLIWIAIBHBIX YCIYT,
JKanoOHasi KHATa JTOJDKHBI HAXOIUTHCS B OOIEIOCTYITHOW 30HE B YUPEKACHUH JTHO0
OBITH MpENCTABIICHEI NpeACTaBUTENIEM IIOCTABUIMKA YCIYIHM 10 IEPBOMY
TpeOOBaHUIO MTOTyJaTeNsl.

[Nonmyyarens MyHUIMITAILHON YCIYTH MOXKET 00XKaIOBaTh JCHCTBHS
(Oe3neiicTBHE) TOCTABIINKA MyHHIIUTIATBHON YCITyTH, ITyTeM OOpaIIeHus:

-K PYKOBOZMTEIIO YUPEKIACHHS, SIBIISIOIETOCS MOCTABLIIMKOM MyHHIUIAIEHON
YCIIYTH;
-B YHpaBiieHHE M0 KYJIBTYpe, MOJIOAEKH U CIIOPTY aAMHUHUCTpauuu PridnHckoro
MYHUIUIAIBHOTO PalioHa;
-B CYI.
[onmyuyarens MyHUIIMTIANBHON YCIYTH BIpaBe 00KajioBaTh JAeUcTBUs (Oe3neicTBre)
MOCTABIIMKOB MYHHUIMIIAIBHOM  yCIyI'M HHBIM CHOCOOOM B COOTBETCTBUH C
JIEHCTBYIONINM 3aKOHOAATEIHCTBOM.

6.MyHHIIUTIaNTbHAS YCIIyTa OKA3bIBAIOTCS MOCTABIIMKOM OECIIaTHO, & UMEHHO:
-nH(pOPMHUPOBaHHE TIOIB30BaTENEl 0 COCTaBe M CONEPKaHUN ONOTMOTEUHBIX
($hoHIOB 1 MHGOPMAIIMOHHBIX PECYPCOB (CIPaBOYHO-OHOIMOTpadUIecKoOro
amnmapara);
-[10JTyYeHUE KOHCYIBTAMOHHON TIOMOIIIX B IIOMCKE M BEIOOPE HCTOUHUKOB
nH(pOpMAIIHH;
-[IOJTyYeHUE BO BPEMEHHOE TIOJIB30BaHHE JIFOOOT0 JOKYMEHTa U3 OMOTHOTEYHBIX
($OHI0B;
-[I0JTyd€HUE BO BPEMEHHOE MOJIb30BaHNE TOKYMEHTOB MJIM MX KOIHH 110
MeXOMOITMOTEUHOMY a0OHEMEHTY U3 IPYTUX OHONHNOTEK;
-[IPOBE/IEHNE MacCOBOM KyJIBTYPHO-IIPOCBETHTENILCKON paboThl (OpraHu3aus
BBICTABOK, KYJIBTYPHO-TIPOCBETUTEIBCKIX MEPOIPUITHI).

ITopsinok KoHTpOIS 3a
COOJTIOZIEHUEM
0a30BbIX TPeOOBAHMIA
K Ka4eCcTBy
MIpeIOCTaBICHUS
MYHHLIATIATBHON

YCIIYrH

1.KoHTpoas 3a COOTBETCTBHEM KadecTBa OKA3aHHBIX MYHHUIIUIMAIBHBIX YCIyT
YTBEPXJICHHBIM IIOKAa3aTelsiM KadecTBa OCYIIECTBISETCS ITyTeM IPOBEACHUS
VYropaBneHueM IO KyJIbType, MOJIONEKH W CIIOPTY aIMUHHCTpaIu PrIOMHCKOTO
MYHHUITUTIATHPHOTO paiioHa Ha OCHOBE IUIAHOB MPOBEICHHUS IMPOBEPOK JHMOO Ha
OCHOBAHHUH MOCTYMHBIINX JKAJI00 HA KAYECTBO MPEAOCTABIIEMBIX MYHUITUTIATHHBIX
YCIIYT.

[Tman mpoBeAeHUS MPOBEPOK YTBEPKIACTCS MIPUKA30M YIPABIEHUS TI0 KYIBTYpeE,
MOJIONECKH U CHOPTY aAMUHUCTpamuy PHIOMHCKOTO MYHHUITUIAIBHOTO paiioHa Ha
KaJIGHJapHbBIN TO/I.

[IpoBepku mpoBOASTCS MO MeCTy (PAKTHUECKOTO OKa3aHWs MYHHIIMIIATbHBIX
yciyT (BBITIONTHEHUS PaboT) B yCTAaHOBIEHHBIC pabodre Yachl U JTHH MTPOBEPSIEMOTO
YUpEKIACHUSL.

2. IlpoBepka MOXET MPOBOAUTHCH 0€3 MPEABAPUTEIHLHOTO YBEIOMIICHHS JTUOO C




MPEIBAPUTEIIBHBIM YBEIOMIICHUEM MIPOBEPSIEMOr0 YUPEKICHUS B MUCbMEHHON WU
yctHOU (opme. [IpenBapuTenbHOe yBEAOMIICHHE MOXET COACp)KaTh TpeOOBaHUE O
3a01aroBpeMeHHOH (K Havalry MMPOBEPKH) MOATOTOBKE HEOOXOMUMBIX MaTepUaIoOB U
JTOKYMEHTOB, a TaK)Ke O TMPOBEIEHUH JIPYTUX TOATOTOBUTEIEHBIX MEPOTIPUSITHIA.

3. B nepuoj npoBeaeHus MpOBEPKHU TOKHOCTHOE JIMLIO BIIPABE:
-TIOCeMIaTh TEPPUTOPHUIO U TIOMETIIEHHS MPOBEPSEMOTO YIPEKICHHUS;
-TpebOBaTh OT PYKOBOIUTEISA TPOBEPSIEMOTO YIPEXKICHHS MPUCYTCTBHS BO BPEMS
MPOBECHHS IPOBEPKU PAOOTHUKOB 3TOTO YUPEXKIAEHHS IJIs1 CBOEBPEMEHHOTO OTBETA
Ha TMOCTaBJIEHHbIE BONPOCH] U MPEACTABICHHS COOTBETCTBYIOIINX IOKYMEHTOB;
-TpeboBaTh OT PYKOBOIUTENA U PAOOTHHUKOB MIPOBEPSIEMOTO YIPEKISHUS
HEOOXOJMMBIE MO CYIIECTBY MPOBEPKH CIPaBKH, B TOM YHCJIE CIPABKH,
COCTaBJIEHHBIE HA OCHOBAaHMHU MMEIOIUXCS JOKYMEHTOB, YCTHBIE Pa3bsICHEHNUS, a
TaK)Ke TICbMEHHBIE 00bSICHEHUS;
-TpebOBaTh OT PYKOBOIUTEIS MTPOBEPSIEMOTO YUPEXKISHUS HEOOXOTUMBIE OPUTUHAIBI
JTOKYMEHTOB WJIM UX KOIIUH, JISIAaTh KOITUH JJOKYMEHTOB, OTHOCSIIUXCS K TPEAMETY
MIPOBEPKHU.

4. B mepuoa oCyIIecTBISHSI IPOBEPKH JOIDKHOCTHOE JIUIIO 005M3aHO:
-CBOCBPECMCHHO U B I1OJIHOM O6T>€Me HCIIOJHATH NPEAOCTABICHHBIC EMY ITOJTHOMOYHA
10 MPEAYNPEXKIACHNIO, BBISBICHUIO U ITPECEUCHNUIO HAPYIIEHUN yTBEPKIACHHBIX
ToKa3aTeach KaueCcTBa,

-co0OmronaTh 3aKoHOAaTeNbCcTBO Poccuiickoit denepanyu, mpaBa ¥ 3aKOHHBIE
MHTEPECHI IPOBEPSIEMOT0 YUPEKICHUS;

-HE MPETATCTBOBATH PYKOBOJUTEIIO IIPOBEPSIEMOTO YIPEIKICHHS U
YIOJTHOMOYEHHBIM UM JIMIIaM TIPUCYTCTBOBATH IPH TPOBEIEHUN ITPOBEPKH, 1aBATh
pa3bACHEHHS 110 BOIIPOCAM, OTHOCSIIUMCS K IIPEAMETY IIPOBEPKH;

-HC NPCIATCTBOBATH OCYIIECTBJICHUIO ACATCIbHOCTH IIPOBEPACMOI0 YUPCIKACHUA,
-00ecreYnBaTh COXPAaHHOCTh M BO3BPAT OPUTHHAIIOB JOKYMEHTOB, ITOTYIEHHBIX B
X0J1e TIPOBEPKHU.

5. Ilo pe3ynbraram NpOBEPKU COCTABIISIETCS aKT.

AKT TIpOBEPKH MONMUCHIBAETCS TOIKHOCTHBIM JIMIIOM YTIPABIEHHUS 110 KYIBTYpE,

MOJIOJIEKU U CTIOPTY aAIMHUHUCTPAIMK PRIOMHCKOTO MyHHIIMTIATBHOTO paiioHa, a
TaK)Xe PyKOBOAUTEIIEM YUPEXKJICHHS, B OTHOIIEHUH KOTOPOTO MPOBOIUIIACH
MpPOBEpKa.

B ciydae oTkaza pyKoBOAMTENS YAPEXKISHHUS ITOMMTUCATH aKT COCTABIISIETCS
OT}Z[GJ'H)HBII\/'I aKT O TOM, YTO PYKOBOJUTEIIb IIPOBEPACMOT0 YUPCIKIACHUA C aKTOM
03HaKOMJIEH, HO OT TOAIUCH OTKa3aJCs.

AKT TIDOBEPKHM COCTaBISIETCS] B 2-X IK3EMILISApaX, OAWH U3 KOTOPHIX HaNpaBIsAeTCs
PYKOBOJIUTENIO YIPEXKISHUS, B OTHOIIIEHUU KOTOPOTO ITPOBOIAIIACE TTPOBEPKA.

3amecTuTeNh HadalbHUKA YTIPaBICHUS
10 KYJIBTYPE, MOJIONICKH CTIIOPTY
aJIMHHUCTpanuy PBIOMHCKOTO

MYHUIIUIIAJIBHOTO paﬁOHa

JL.IO. 3araganosa







